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           DR. MEGHNAD SAHA COLLEGE 
        PROCEDURE OF FORM FILL-UP (PART-I & II) 2018 

1 
OOONNNLLLIIINNNEEE   FFFOOORRRMMM   FFFIIILLLLLL   UUUPPP   

Open: 18-06-18 (10 am) 
Close: 26-06-18 (Midnight) 

 
Go to the Website of the 
University of Gour Banga 
(www.ugb.ac.in)  
 
Go to Online Form Fill up 
section. 
 
Log in with proper 
credentials.  
 
Fill-up from as per the 
requirement.  
 
Submit form.  
 
Download your challan 
which contains the 
Examination Fee to be 
deposited.  
 
Print the challan.  
 
Log out. 
 
Exit the University 
Website 
 

Suggestion 
 
 
 
 
 
 
 
 

2 
OOONNNLLLIIINNNEEE   PPPAAAYYYMMMEEENNNTTT   

Open: 18-06-18 (10 am) 
Close: 26-06-18 (Midnight) 

 
Go to the Website of Dr. 
Meghnad Saha College 
(www.drmscollege.ac.in) 
 
Click on Online Form 
Fill-up. 
 
Log in with College’s 
Student ID and Mobile 
Number. 
 
[Upload you photo if you 
have not uploaded it 
during admission] 
 
Enter the information of 
University Registration  
No. and Roll Number 
Carefully.    
 
System will show you the 
Tuition Fee and Library 
& Other Fine (if any).  
 
Select the Examination 
Fee amount correctly 
which you will find in the 
University Challan you 
have printed-out. 
 
Click on Pay Online and 
pay the fee online. 
 
Take the printout of the 
Fee Payment Receipt. 

3 
AAAPPPPPPRRROOOVVVEEE   AAATTT   CCCOOOLLLLLLEEEGGGEEE   

18-06-18 to 28-06-18 
(11 am -3 pm on working days) 

 

Come to the college with 
the following documents 
in original:  
i.   University Registration 

Certificates 
ii.  Mark sheet of last 

examination appeared. 
iii. Print out of University 

challan 
iv. Print-out of College’s Fee 

Payment receipt 

 
Verify the documents to 
verification section and 
get approval of your 
form. 
 
You have completed the 
process now. 
 

Notice 
 

 
Your form will not be 
approved by the College if: 

 
1. You have yet not 
returned library books.  
[Return all the books with 
you immediately. ] 
 
2. You have not appeared in 
test examination or 
submitted assignment.  
[Contact to the respective 
Departments and submit 
assignments.]  

Contact to the College 

immediately if you face any 

problem during Form Fill 

Up or Payment of Fee etc. 

Wrong entry may lead to 

cancellation of the form. 

http://www.ugb.ac.in/
http://www.drmscollege.ac.in/

